Lesson 3 N DHO A and B Level | students

Using the sample provided, construct your own cover letter for a position in a nursing home. (typed is
not required, but preferred. Neatness count).

S le Nurse Assi t C Letter

From

Theraesa C. King

694 Harley Vincent Drive
Cleveland, OH 44113
Phone: 440-764-9141 i
Email ID: tharesa.king@mail.com |

January 312, 2012

T

John L. Myers

Hiring Manager
Starcare Hospital
1700 Chatham Way
Cincinnagi, OH 45211

This letter I8 In referance ta your advertisament regarding the job apening for thae position of 2 nursing assistant
In the classifieds saction of the Ohio Daily newspapear, dated 0171072012, Based on my seven years of
experience as a npursing assistant, I would like ta apply for this position.

|
|
Dear Mr. Myers, ‘
|
|
|
1

T have bean working as a nursing assistant at Health Plus Hospital since 2004 and in this period of time I have
performead various tasks such as praviding a high level of personal care and attention to patients, assisting
sanlor nurses with their tasks, administering medicines vo panents based on the doctor's prescription,
transporting patients from ther rooms to the test rooms and back. Apart from these tasks, I possess excellent
comrmunication skills which help me in interacting with the patients and their relatives in a batter way. I have
attached my resume along with this letter for your further reference.

1 would love toe further discuss my proflile with you in parson. Please feel free to contact me on the details given

above in cage you have any queries or want to schedute an interview with me. Thank you for your time and

patience.

Sincerely yours,

Theresa C. King ;

Enclosures:

Reasume
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